YKPAIHA
KPACHOKYTCBHKA CEJIUILLIHA PAJIA
BOIOAYXIBChKOI'O PAMOHY
XAPKIBCHKOT OBJIACTI

PIINEHHA

V cecis VIII cknukauus

«23» awToro 2021 p. Ne 226-VI1I

cmr. KpacHoky1ehK

IIpo crBopenns KOMYHAJILHOI YCTAHOBH
«KPACHOKYTCHKHWH TPY1OBUH APXIB»
KpacHokyTebkoi cesminnoi paan boroayxisebhkoro
paiiony XapkiBcbkoi o6aacri

BianosigHo no 4actuHu | crarti 87, uwacturu | crarti 89 IlusiibHoro
Kozekcy Yxkpainu, brojketrHoro koaekcy VYkpainu, Tunosoro rnosioxenus 1po
apXiBHY YCTAHOBY CIJIbCHKOI, CEJHMILHOI, MIChKOT pain Ul HCHTPAIIZ0BAIONO
TUMYacoBOrO 30epiraHHsl apxiBHUX JIOKYMEHTIB, HAI'POMA,KCHMX Y Ipotieci
JOKYMEHTYBAHHsI CJTy’)KOO0BHX, TPYAOBUX Ta IHIIMX [IPABOBIIHOCKH OPHJIMYHNX |
¢i3uyHux  ocib, 1o He Hanexarh Jio HanioHanbHoro apxisHoro  Qomy,
3aTBEp/KEHOI0 HakazoM MiHictepersa tocThilil Ykpaiuy Bia 02 uepshs 2014 poky
Ne 864/5, 3apeectpoBaHoro B MinictepctBi tocTullii Ykpaituu 05 uepsusi 2014 pory
3a Ne 592/25369, Haka3y MinictepcrBa tocTuuii Ykpainu Bijt 15 amcronana 2011
poky Ne 3327/5 «Ilpo ymoBM oruiatd mnpaui [paliBHUKIB apXiBHUX YCTAHOB Ha
ocHOBI €11HOT TapudHOT CITKUY, 3apeecTpoBaHoro B MiHicTepeTsi 0cTHILT YKpaitu
I5 nucronagma 2011 poky 3a Ne 1305/20043, 3 MeTOl0  3a0C311CHCHIMN
LIEHTPas130BaHOI0 TUMYACOBOI0O 30epiraHHs apxiBHUX JIOKYMCHTIB, 1110 HC HAJICKATD
no HaunionansHoro apxiBHoro QOHIYy, BeIEHHS 1X OOJIIKY Ta BHKOpUCTaHHs
BIIOMOCTEH, 110 B HUX MICTATLCS, Kepyrouuch niaryHkTom 10 nyukry a crati 38
3akoHy Ykpainu «Ilpo micueBe caMoBpsilyBaHHs B Y KpaiHi» cesiniiHa pajia

BUPIHIINJIA:

. CtBoputu KOMVYHAJIbBHY VYCTAHOBY «KPACHOKYTCHKHIA
TPYJJOBUM APXIB» KpacHokyTcbkoi ceauinnoi paiau boroayxischkoro paitony
XapxiBchbkoi 00J1acTi.
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2. 3ateepautd Cratyt KOMYHAJILHOI YCTAHOBH
«KPACHOKYTCBKHUHN TPYJOBUM APXIB» KpacHokyTchKoil cenutiiiol paju
boroayxiBchkoro paitoHy XapkiBchbkoi 06.1acTi (J101aeThes ).

3. 3arsepautu CTpykTypy Ta wTtarily uuceibHicts KOMYHAJILHOI
YCTAHOBU «KPACHOKYTCLKHWMHU TPYIAOBUM APXIB» Kpaciokyrcbkol
cenuiHOl paau boroxyxiBcekoro paioHy XapKiBCbKOi 00J1acTi (J10/1a€Thes ).

4. Jlupextopy KOMVYHAJIBHOI YCTAHOBU «KPACHOKYTChLKWHA
TPYJIOBUN APXIB» KpacHokyTchkol cesuiiol paau horoayxisehkoro paiony
XapkiBchkoi obnacTi 3MIACHUTH  3aXOIM LIIOJI0 JIEPAKABHOT PCECTpAlLil OpH, tHUIOT
ocobn — KOMYHAJIbHOI YCTAHOBH «KPACHOKYTCLKUI TPYJIOBHI
APXIB» KpacHOKyTChKOI cenuuHOl paid boroayxiBchkoro painolry XapKiBChbKOT
obnacri.

5. KoHTpoJib 32 BUKOHAHHSM pIIUEHHS T[OKJACTH Ha [MOCTIHHY KOMICIO
KpacHokyTchbkOl cenuIiHOT paad 3 nuTaHb iHaHcIiB, OlO/DKETY, CollialbHO-
eKOHOMIYHOI'0 PO3BUTKY, IHBECTHUILIHHOT AISUILHOCTI, PEryJisiTOpHOT NHOJITUKW Ta
nianpuemuunrsa (Mugesa HHETEHKO).
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1. 3ATAJIBHI NOJIOKEHH S

1.1.  KOMYHAJIbHA YCTAHOBA «KPACHOKYTCHLKHMI TPYJIOBHI
APXIB» KpacHokyTcbkol ceauiuHol pajau borojayxisebkoro paiony XapkiBchKkot
obnacti (mani - TpynoBuil apxiB) HalNeXuTh 0 KOMYHaJILHOI  BJIACHOCTI
KpacHOKYTCBKOI CEUILHOI TEPUTOPIaIbHOI TPOMa/IH.

1.2. 3acHoBHUKOM, BacHMKOM Ta opraHom yrpasiintsi [ pyi1oBoro apxisy ¢
KpacHokyTcbka cenduiHa paaa (Haaani - 3acHOBHMK). YcraHopa ¢
N1ANOPSAAKOBAHOO, NII3BITHOI Ta MIJAKOHTPOJbHOK 3aCHOBHHUKY.

MalfHO yCTaHOBM € BJIACHICTIO TEPUTOPIAIbLHOT I'POMAJH, SIKY [pPEI1CTaABRINC
KpacHokyTchka cenuiHa paja, BIAMOBIAHO 10 3akony Ykpainum «llpo miciese
CaMOBpSIIYBaHHS B YKpaiHi».

1.3. YcraHoBa cTBOpeHa Ha 0a3i MaliHa TepUTOPIaJIbHOT T'POMA/IH, SKY
npencrapnase KpacHokyTcbka cefMiilHa TepuToplaliblia rpoMasia.

1.4. TpynoBul apxiB y c¢BOi#l nisnbHOCTI kKepyeThes Koncruryitiero Ykpaitiu,
3aKOHaMHU YKkpaiHu, axktamu Ilpesuaenra Ykpainn Tta Kabinery Minicipis
Ykpainu, nocraHoBaMu BepxosHol Paau Ykpainu, piuieHismy 3acHOBHHKA, UM
CraryTom.

3 nuTaHb opradizauil Ta METOIMKHM BEJICHHS apxiBHOI clipaBu 1py10BHii
apxiB KepyeThCs HOPMaTHBHO-IIPaBOBUMH aKTamH, 3a7BCP/UKCHUMH
MinicTepcTBOM tocTHLIi YKpaiHH, MpaBUsiaMH, MOJOKEHHIMH, THCTPYKILISIMH,
METOAMYHHUMH  peKOMeHJalisMu  YkpaepxkapxiBy, /lepxasHoro  apxiny
XapkiBchkol 06aacTi.

OcHOBHUMM 3aBaHHIMHU Tpy/10BOro apxiBy €:
3abe3neyeHHs  LEHTPali30BaHOIO  TUMYACOBOI'O  30epiraHHs  apxiBHHX
JIOKYMEHTIB, BeJIeHHS 1X O0O0JIiKy Ta BHKOPUCTAHHS BIJIOMOCTCH, 1110 B HHX

MICTSAThCS,
JloJlep KaHHs 3aKoHoJaBcTBa npo HauionanbHMil apXiBHUI (o 1a apxiBii

YCTaHOBH.

2. HAUMEHYBAHHS TA MICUE3HAXO,UKEHH I

2.1. HalimenyBaHHs:
Moue: KOMYHAJIbBHA VYCTAHOBA «KPACHOKYTCLKHI TPYJIOBHIT
APXIB» KpacHOKyTcbkOl cesniHOT paan boroayxiBchKoro panony XapKiBCbKol
obnacri.
Cropouetie: KY «KPACHOKYTChKUN TPY JIOBHUI APXIB».

2.2. FOpujmuHa anpeca ycraHoBu: 62002, Ykpaina, XapKiBchka 00.1aCTh, CM1.
KpacHokyTchk, By1. Mupy, 0yanHox 127.



3. META TA ITPEJMET JUSAJIBHOCTI

3.1.TpynoBuii apxiB CTBOPEHHH JUIs 1IEHTPAJII30BAHOIO THUMUYACOBOIO
30epiraHHsl apxiBHUX AOKYMEHTIB, HAarpoMa/JuKeHWX Vy TPOLCCI JIOKYMEHTYBaHIIs
cyk0OOBUX, TPYAOBUX Ta IHIIKWX ITPABOBIAHOCHH IOPUAHWYHUX OCIO 1 (izHuIIHN
oci6 - MiANpUEMLIB Ta IHIWIMX apXiBHHUX AOKYMCHTIB, [0 fle HaAJEKATh JO
HauionaneHoro apxiBHoro ¢oHay (nani-apxisHi JOKYMCHTH).

3.2.ApxiBHI JTOKYMEHTH MOXYTb OyTH nepeaani jio Tpy10BoIo apxiBy v pasi
MPUIMHEHHS JISUIBHOCTI IOPUAMYHUX oci® 1 Gi3uuuux ocid - HiinpHeMIiB, a
TaKOX Y BUIaJIKax BU3HAUEHHX 3aKOHOAABCTBOM.

3.3.Y Tpynosomy apxiBi 306epiratorbCsi:

JIOKYMEHTH TPMBAJIOT0 CTPOKY 30epiranHs 3 Ka/[pOBHUX MUTath (3 0CODOBOIO
CKJaay) Ta TUMYacoBOro 30epiraHHst JIKBIIOBAHUX HOPHMUIIHX OCID 1e3a/10m 10
Bi (OpM BJACHOCTI, NIANOPS/IKYBaHHS Ta (IZUUHUX OCIO-TIJUIPUEMILIB,  SKI
MPUITMHUIM CBOIO AISJBHICTb, 110 Asik (OyJiM 3apeecTpoBaii) Ha TCpuUTOpil
nikBiioBaHOro KpacHOKYTCHLKOTO paioHy;

BUOOpYA JAOKYMEHTalisl TUMYacOBOro CTpPOKY 30epiranis, 110 Hajiiiia na
30epiraHHs BIAMOBIAHO A0 3aKOHO/1aBCTBA;

JOKYMEHTH 3 KaApPOBHUX MUTaHb (3 0COOOBOIO CkJjla/ly) THMYACOROI'O CTPOKY
30epiraHHs, nepeiaHi Ha JernoHoBaHe 30epiraHHs Ha JIOFOBIPHMX 3acajidax
NIOUYMMH  IOpUAMYHUMH  ocol0aMu  Hes3alexHo Bl (GOopmM  BIACHOCTI,
MiANOPSAAKYBaHHS, LIO PO3TalllOBaHI Ha BIJUTOBIIHIA TepUTOpIi, AKUIO IHIIE HC
nependaveHo 3aKOHOAABCTBOM Y KpaiHH;

JIOBIZIKOBHH arnapar, 1o po3KpHBac CKJaa i 3MICT JIOKVMCHTIB.

4. IPABOBUM CTATYC

4.1. TpynoBuil apxiB € topuauyHolo ocoOoto 11y0iai4Horo npasa. Ilpasa r1a
00OB’SI3KM OpUIAHUHHOT 0CcOOM ycTaHoBa HalyBac 13 JHS HOIO JICPARABHOL
peecTpatlii.

4.2. TpynoBuii apXxiB € 0I01)KETHOIO HENPUOYTKOBOIO yCTaHOBOIO.

4.3. TpynoBuii apxiB KOPUCTYEThCS 3aKPINJICHUM 3@ HUM MaklioM ia ipasl
OTepaTHBHOIO YMpPaBIiHHS.

4.4, TpynoBuii apxiB MOXe 3AIHCHIOBATH FOCIIO/APChKY JUSIBHICTh, B MCKAX
HOPM YMHHOTO 3aKOHOJABCTBA Y KpaTHH.

4.5. Jlna 3npifichenns  c¢Boel  aisasHocTi  Tpy/jloBHii  apxiB  saivuac |
BUKOPUCTOBYE MaTepialbHO-TeXHiuHl, PiHAHCOBI, TPY/IOBI Ta I BH/H PECYPCIB,
BUKOPUCTAaHHS SIKUX HE 3a00POHEHO 3aKOHO/1aBCTBOM.



4.6. TpynoBuh apxiB Mae caMOCTIHHWUH OanaHc, paxyHku B opranax
JlepxkaBHol KasHauelcbkoi ciyxOM Ykpaind, Kpyriy nedarky 31 ¢Boim
HaliMEHYBaHHAM, LITAMITH, a Tak0X OJIAaHKH 3 BJIACHUMHU PEKBIZUTAMMU.

5. IPABA TA OBOB'SI3KHU TPY /JIOBOI'O APXIBY

5.1. Jna BuKoHaHHA nokjgaaeHux Ha Tpynosuil apxiB 3asnann, omy
HaJa€ThCs MPaBo:

- OJepXKyBaTH BiJ JIIKBIZIATOPIB BIJIOMOCTI NpO KiJIbKICTh, CKiaj 1 cCrail
YNOpsAJAKYBaHHS JOKYMEHTIB JUIsi BH3HAUYEHHS BapTOCTI [OCIVE, 110 31HCHIOC
Tpynosuit apxin, BiANOBIZHO 10 IliH | TapuUDiB, 3aTBEPKCHUX B VCTAHOBICHOMY
NMOPsAKY, Ta IHIIMX HeOOXIJAHI BIJIOMOCT! JUIst poOOTH;

- Ha/JaBaTu METO/JMYHY JIONIOMOTY JIKBIAAIIHHHM KOMICIAM (CITKBI1aTOpan) 3
NUTaHb, L0 BXOAAThL A0 KOMIMETEHILT Tpy/10BOro apxiBy;

- yKJaZaTh [JOrOBOPH, YrojM 3 HOPHJIHMUYHUMHM ocodaMu 1a  (Pi3uiIHuMH
0co0aMU-MIIAMPHUEMUSAMU 11O HE cynepedaTh YMHHOMY 3aKOHO1aBCTBY, 4 TAKOK
THUNOBOMY NOJIOKEHHIO NP0 apXIBHY YCTAHOBY CIILChKOT, CEJIMILHOT, MICHKOT pa/iu
Ui LEeHTPali30BAaHOr0  THUM4YacoBoro 30epiranus  apxiBHUX  IOKYMCHTIR,
HarpoMa/UKEHWX Yy Mpoleci NOKYMEHTYBaHHS CJYX)O0BUX, TPYAOBUX Ta IHIIHX
NPaBOBIAHOCHH IOPUAMYHUX | (Bi3MYHUX 0Cib, 1110 He HajexaTh j10 Hauionankioro
apxiBHOro dboHuay;

- po3pobusiTh Ta 3acTOCOBYBATH JOTOBIPHI Il Ha poOOTH | 1OCHYIH,
BH3HAUEHHI YUHHHUM 3aKOHOAABCTBOM;

- npuiiMaTH Ha aenoHoBaHe 30epiraHHs JIOKYMEHTH BI/1 UIOUKHX IOPHIIHTIHHX
oci0;

- OpaTu y4yacTb Y 3acijlaHHsiX CKCIHEPTHUX KOMICIH Yy pa3l po3risly Ha HHX
JJOKYMEHTIB, nojaHux 1pya0BUM apxiBoM;

- Opatu y4yacTh y Hapaaax, siki MpoBOASTh pailoHHa Jepx)aBHa a/ IMIHICTpallis,
opraH MICUEBOI0 caMOBpsiAyBaHHs, JiKBijalliina  KoMicis  (1iKBi1aTOP).
HepxaBHuil apxiB XapkiBCbKOi 00JacTi, apxiBHMI B palloHHOT JIepKaBHOT
aZAMiHicTpauii, B pa3i po3risay Ha HUX MUTaHb POOOTH 3 IOKYMCHTAMH;

- oJepxyBaTu abo mnpuiiMaTH B KOPHUCTYBaHHS Ha JIOFOBIPHHX 3acajlax
mMaTepialbHI HIHHOCTI W pecypcH, a TakoX CIUCyBaTH 1X 3 Oasancy (3a BUHATKOM
apXxiBHUX (HOHMIB);

- 31iMCHIOBATH iHILI NpaBa, 110 He cyfnepeyaTb HUHHHOMY 3aKOHO,/[aBCTBY.

5.2. TpynoBuii apxiB BIANOBIZAHO /10 NOKJIAJEHUX HA HbOI'O 3AB/AIlb:

- 3JIWCHIOE NMPUIAMaHHS JJOKYMEHTIB 3 KaJIpOBHX IHTatib (0COOOBOIO CKAay)
B YNOPSAAKOBAHOMY CTaHi 3a ONUCaMK CIIpaB, CXBAJICHUMH ([IOIO/UKEHUMH)
apxiBHUM BiJIIJIOM paiiaepxajMinicrpallii;

- 3nilicHioE npuiiMaHHs BUOOPHOT JIOKYMEHTALIT THMHYAaCOBOIO  CIPOK)
30epiraHHs BiANOBIAHO 10 3aKOHO/1aBCTBA;

- 3MifCHIOE MpPUIMaHHS TOKYMEHTIB TUMYacoBoro 30epiranns (10 10 pokiB),
y TOMY YHCJi pericTpiB 6Gyxraatepchbkoro o0iky, ¢iHaHCOBOI 3BITHOCTI Ta HHILKX
JOKYMEHTIB, IOB’s3aHUX 3 OOUYMCICHHSAM | CIUIATOIO MOJATKIB, 300pIiB, CTPOKH



30epiraHHs SKMX Ha MOMEHT JIIKBIJIallil HEe 3aKiHYMIIUCS;

- Beae OOJIK IOpPUAMYHUX ocib, mo nepebypaiorTh na crail cHiksianii
(baHKpyTCTBa) MPOTArOM JIKBIAAUIHHOT TNPOUEAYPH, 3 METOK KOHTPO.IIO 3a
BIIOPAZIKYBaHHAM, 3a0e3nedeHHAM 30epexeHOoCTi apXiBHUX JIOKYMCHTIB 1O
nepejayi ix Ha 36epiranus 1o TpynoBoro apxiBy;

- 3IIHCHIOE MOHITOPUHI 30epexeHHs Ta BNOPSJIKYBAHHS JIOKYMEHTIB 3
0cODOBOro CKJIally B YCTAHOBax, Ha MiANPUEMCTBAX, B Oprafizallisix He3ai ckio
B1J{ () OPMH BIACHOCTI;

- 3a0e3neuye BIAMOBIAHO 10 YMOB, BU3HAUEHUX Y KPICPKAPXIBOM, TUMUACOBC
30epiraHHs apXiBHUX JOKYMEHTIB JIKBIIOBAHHUX IOPHIHYHUX 0CI0, Biznuiinx ocid
- MIANPUEMUIB, SKI 3JAIHCHIOBAIM CBOW JisJIbHICTL (OyJin 3apeccTpoBaii) na
BIJUNOBIIHIN TepUTOPIT;

- 311MCHIOE Ha MIACTaBI JI0IOBOPY 3 IOPHIHYHOIO 0c00010, (Pi3nHOI0 0c0H0I0-
MIAMNPUEMLEM HAyKOBO-TEXHIYHE OMpalloBaHHs JIOKYMCHTIB, 1110 HILISIalorh
nojanplIoMy 30epiraHHio B TpyjoBomMy apxiBi,

- Besle OOJIIK OKYMEHTIB, 1o 36epiratotbesi B TpyloBOMYy apXiBi, y TOMY
YHCIl LUISIXOM CTBOPEHHS Ta MiATpUMaHHs 001iKoBHX 06a3 naHux;

- CTBOPIOE 1 BAOCKOHAJIIOE JOBIAKOBUH arapar JIo apXiBHUX J1OKYMCHTIR;

- 3JIIICHIOE BIPOBA/XKEHHS Ta BUKOPUCTAHHS aBTOMATH30BAHHX APXNIBHHN
TEXHOJIOTIi, CTBOPEHHS, BOCKOHAJIEHHS Ta MONOBHEHHS 0a3 AaHuX, JIOBIAKOBOIO
anapaty 70 IOKYMEeHTIB, 110 30epiratotecsa y TpyoBoMy apXxiBi;

- OpraHi3oBy€ KOPHUCTYBaHHs JOKYMEHTaMM Yy CIIyXOOBUX, colliaibio-
[IpaBOBUX, HAYKOBHUX Ta IHIIMUX LIJISAX;

- indopMye rpomansiH, oprand JIEpKaBHOT  BJaa/Lt T4 MICHCRONO
CaMOBpPSIAyBaHHS, MNUINPUEMCTBA, YCTAHOBM Ta oprapizaitil 1po CKJIa't 1 3MICT
nokymeHTiB TpynoBoro apxiBy;

- TNPOBOJMTHL POOOTH 11100 BCTAHOBJIEHHS MICLIE3HAXO/KCHHS JIOKYMEHTIB
JUKBIZIOBAHUX IOPUJAHYHUX OCIO, WO He HauWnu o Tpyaosoro apxiny,
iHpopMye TMpo 1le 3aiHTepecoBaHi MIANPUEMCTBA, YCTAaHOBM. opramizaiii 1a
rpoMasiH;

- BMJA€ apxiBHI JAOBIAKM, KOMNIT [AOKYMEHTIB Ha 3aluih  (OI3HYHKUX |
IOpUAMYHUX OCI0;

- 3abesneuye 30epexxeHHss KOHQIAEHUIHHOCTI MNepPCOHANBHUX laHuX, 1110
00pobnstoThes B Horo iHGopMaUiiHUX cUcTeMaXx;

- BUBYA€, y3arajbHIOE i MOUIMPIOE A0CBIL PpOOOTH apXiBHUX YCTAHOB;

- 3nilicHroe Oyxrajnrepcbkui 00Kk, Bejae (iHAHCOBY Ta CTATUCTHMINY
3BITHICTb 3T1HO 3 3aKOHOJ1aBCTBOM.

6. YIIPABJIIHHA

6.1. Ynpasainus TpynoBum apxiBoM 3jiiicHioc Kpacuokyrchka ceininia
pana (3aCHOBHHUK).

6.2. [loTouHe kepiBHUUTBO TpydoBUM apXiBOM 3AIHCHIOE JIUPEKTOP, SKHI
MPU3HAYAETLCSA Ta 3BIUIBHSETLCS 3 10CAAM  BIUTOBIIHO 10 BUMOI 4HHIOIO



3aKOHOJAaBCTBa.

6.3. 3acHoBHUK (BiacHHK):

6.3.1. BusHavae rosioBHi HanpsMKH LisibHOCTI Tpyj108010 apxiBy.

6.3.2. 3aTtBepaxye cTaTyT TpyaoBOTO apXiBy Ta 3MiHH JIO HbOI O,

6.3.3. Tloromxye TpynoBoMy apxiBy JOrOBOPH PO CHIiNbHY siibIICTh, 3a
SAKUMH BUKOPDHCTOBY€EThLCS HEPYXOME MalHO, o riepedyBae B HO1'0 onepaTruBHoMy
yIpaBJliHHI, KPEAUTHI JIOFOBOPH Ta IOTOBOPH 3aCTaBMU.

6.3.4. 3aiHCHIOE KOHTPOJb 3a ePEeKTHBHICTIO BUKOpHCTaltiis Maiina, 110
3akpinieHe 3a Tpya0BHUM apXiBOM Ha rpaBi ONepaTHBHOTO yIpaBiiliis;

6.3.5. Ilpuiimae pliieHHst 11po peopraHizaiito 1a 1kBitaiio  [pyioBoro
apxiBy, MpU3HA4ae€ JIIKBIAALIHHY KOMICIIO, KOMICIIO 3 NPHITHHCHHS, 3aTBCPIIKY ¢
nikBiaauniiHui 6anaxc.

6.4. lupektop Tpynosoro apxiBy:

- nle 6e3 poBipeHoOcTl BiA iMeHI TpynoBoro apxipy, npe/iactasisc HOro
IHTEpECH B OpraHax Jep>XaBHOI BjaJAM 1 opraHax MiCI[EBOIO CaMOBPSLYy BalIs,
Cy[IOBUX OpraHax, IHHIMX OpraHax, Yy BIJIHOCHHAX 3 ITHHIMMH OPHJIMUHIIMK TQ
G13MUHUMH oco0aMHu, MIANKCYE Bi HOro iMEHi JOKYMEHTH Ta BWJIA€ JIOBIPCHOCTI
Ta JeJierye npaBo NIAMUCY JOKYMEHTIB IHUIMM [0Caj0BHM 0co0am yCTaHOBH,
yKjajgae JOroBOpH, BIAKpUBae B opraHax JlepkasHol ka3zHaueichKol CilynOu
YKpaiiu MOTOUYHI Ta iHUII PaXYHKH;

- CaMOCTIHHO BHpPILIYE MUTAHHS MISILHOCTI TPY10BOI0O apxiBy 3a BHHSTKOM
THUX, 110 BiJHCCEHI 3aKOHOAABCTBOM Ta UMM CTATyTOM 10 KOMICTCHTHOCTI
3aCHOBHHKA;

- KOPUCTYETHCSl [PAaBOM PO3MNOPSA/KEHHS MalHOM Ta kKoiutamu Tpyosoro
apXiBy BIAMOBIAHO /0 3aKOHOAABCTBA Ta 11boro Cratyty. 3a0e31cuye cPCeK B
BUKOPHUCTAHHS 1 30€peeHHs 3aKpINJIEHOI0 Ha MpaBl OHECPATHBHOIO YIIPAR:IHIIs
MaMHa;

- OprasizoBy€ Ais/IbHICTb TpymoBoro apxiBy, nepcoHabHO BIAINOBIIAC 32
BMKOHAHHS MOKJAaJleHUX Ha apXiBHY YCTAHOBY 3aB/alb,

- KOHTPOJIOE€ BUKOHAHHS CJ1yKO0BUX 000B'A3KIB IpaltiBHHKaMu [ py loB010
apxiBy;

- BUplIIYE BIAMOBIJHO JO 3aKOHOJABCTBA HMMTAHHS  HIOJAO  1OCTYIIY
KOPHUCTYBauiB 0 JOKYMEHTIB, 110 3HAXOASAThCs Ha 30epiraHHi;

- OpPraHi3oBy€ BEACHHS NPUHOMY rpoMajIsiH, PO3TJIsijl 3BCPHEH L, 11O HAICKATh
no komnertenuil TpynoBoro apxiny;

- IipyiiMae Ha pobOTY palliBHUKIB YCTAHOBU Ta 3BIILHAC TX:

- CKJlaZla€ KOLITOPHUC Ta IITATHUH PO3IKC 1 110/1aC TX Ha 3aTBCP/IACHIS
KpacHOKyTCbKOMY CEJMIHOMY [OJIOBI;
- Yy CTPOKM 1 B TMOpPSAKY, BCTAHOBJIEH! 3aKOHOJABCTBOM, 1JOBIJIOMIISC

BIZMOBIZIHI OpraHu Mpo Oynb-iKi 3MIHM B AaHHX [1po Tpyrosuit apxin, BreccHin
IKMX € OOOB'M3KOBUM /10 €JMHOrO JIEPXKABHOI'O PECCTPY HOPHIHUHHX  0CI0,
Gi3UYHUX OCIO-MIINPUEMULIB Ta TPOMAJChKUX (OPMYBatib.

- 3a 3anMTOM 3aCHOBHHKA Hajaae HeoOXiaHy iHdopMalliio L1010 siibHOCTI



Tpynosoro apxiBy.

6.5. Cuyx06oBi 000B's3kM mnpauiBHUKIB Tpy/oBOro apxiBy BH3IAYAIOTLCS
IHCTPYKLISIMH, 1110 3aTBEPIKYIOTHCS IMPEKTOPOM YCTaHOBH.

7. MAHHO TA ®IHAHCYBAHHSI

7.1. MaitHo TpynoBoro apxiBy cTaHORBJIITh HCODOPOTHI Ta 0OOPOTHI AKTURH,
OCHOBHI 3ac00W Ta IpoOIIOBI KOWTH, @ TAKOX iHII IUHHOCTI, BapTiCTh SKHX
BioOpaxacThcs y camocTiiHOoMy OanaHci TpynoBoro apxisy.

7.2. Maitno Tpynosoro apxiBy € BiacHicTio KpacHokyTchkol ccinngof
TEPUTOPIAILHOT I'POMAAM | 3aKpIIUIIOETHLCS 3a HUM Ha 11paBi OlCPATHBHOIO
ynpaBiiHHS. 3OiHCHIOYM TNpaBO OMepaTHBHOIO yiipasiainus, Tpyrosuil apxis
KOPUCTYETBCS Ta pPO3MOPSAKAETLCS MaWHOM BUIMOBUIHO JI0 3aKOHOTABCTRA.
BiauyxkeHHs Ta chnuvcaHHs MaiHa, 3akpinneHoro 3a IpyJloBUM  apxiBom
3MIACHIOETBCS Y  NOPSAKY, BH3HAYEHOMY  3aCHOBHHKOM T4  YHHHHUM
3aKOHOaBCTBOM.

7.3. JIxepenamu popmysaHHs MaiiHa Tpya0Boro apxiBy c:

MaiHO, HaJjlaHe HOMY B OTepaTUBHE YIIpaBliHHs 3aCHOBHHKOM;

MalHo, npuadaHe 3a OI0/HKETHI KOIITH;

MaitHo, npuadaHe 3a paxyHoOK clietiajibHOro (Gpor/ly;

MalHo, npuabGaHe 3a paxyHok OuarojiHHMX — BHCCKIB.  [OKCPTBYBAHL
oprasizauii, NiaJIIprueEMCTB, OKPEMHUX I'POMASH Ta IHIIUX JDKEpel, He 3aD0pPOHEHHX,
UMHHUM 3aKOHOJABCTBOM Y KpaiHH.

7.4. ®inaHcyBaHHs TpyanoBoro apxiBy 3JIHCHIOETHCS 3a paxyHOK OO, UKCTY
KpacHOKYTCHKOT CENMIHOT TEepUTOpialibHOT rpoMaad Ta IHIIKMX JioKepes, He
3a00pPOHEHUX YUHHMM 3aKOHO/JABCTBOM Y KpaiHH.

8.JTPUITMHEHHSA AISAJIBHOCTI

8.1. IlpunuuenHs TpynoBoro apxiBy 3JHCHIOETLCS  HUISAXOM  HOIO
peoprasizauii (3IUTTs, NPUEJHAHHS, IOy, IIEPEeTBOPEHLst) ado IIKBiLlail — 3a
pilieHHSIM 3acHOBHMKaA, a Yy BHIajAKax, lepeidadyeHux 3akoHom Ykpaiu, - s
piLIEHHSIM CY Y.

8.2. YV pa3i peopranizauii TpynoBoro apxiBy Bcsi CyKyiHicTh HOro 1pas
000B’3KIB IEPEXOAUTh /10 HOI'O NPaBOHACTY THHKIB.

8.3. Jlikinauis TpymoBoro apxiBy 3AIHCHIOETLCS JIKBIJIALIAHOIO KOMICICHO.
siKa YTBOPIOEThCst KpacHOKYTCHKOIO CEMUIHOI0 pajloto ado 3a piliciigm cy1y.

8.4. Ilopsnok 1 CTpOKW TMpOBEIEHHS JiKBLAaLll, a TakoX CTPOK /s



Npex'sBJIEHHSE BAMOI KPEAUTOPAMHM, 1O HE MOXC OYTH MEHIIHM, HIXK /1Ba MICSIL 3
AHs nyOJikauii pilieHHs Mpo JIKBIAALII0, BU3HAYAIOTLCS OpraHoM, sKHi 11pUiiHsB
pilleHHs npo JikBinauito TpyaoBoro apxisy.

8.5 JlikBimauiiHa KOMIcCisi po3Milly€ Yy JIpPYKOBaHMX 3aco0ax Macosoi
iHpopMalil, B SAKUX NyONIKYHOTbCS BIAOMOCTI [P0 JICpPKABHY peecTpaniio
IOpUAMYHOT  0COOM, 110 [PUIUHSAETHCS, [TOBIJIOMICHHS  [1PO  [IPHITHHCHHS
FOPUIMYHOT 0COOM Ta MpPO NOPS/I0K I CTPOK 3asiBJICHHS KPEJAHTOPAMH BHMOI (0 Hel,
a HasgBHUX (BIJIOMHX) KPEAMTOPIB IOBIIOMIISIC OCOOMCTO B NHCLMOBIH hopvi v
BM3HAYEH] 3aKOHOJ1AaBCTBOM CTPOKH.

OnHouacHo JIKBIallifHA KOMICISL BYKUBAC yCi HCOOXINHI 3aX01H 31 CTATHICIS
nebitopcbkoi 3aboproBaHocTi Tpy/0BOro apxiBy Ta BHSIBJICHHS KPC/AHTOPIB 3
MUCbMOBHUM MOBIJIOMJIEHHSIM KOXHOTO 3 HUX Ipo JIiKBI1aI0 Tpy/10BOI0 apxiRy.

8.6. 3 MOMEHTY MNpU3HAYEHHs JIKBIJALUIHHOT KOMICIT /10 Hel TNepexo/inihb
MOBHOBaXXEHHS 3 ynpasiiHHAM TpynoBum apxiBoM. JIikBiaaidna KoMicist O1inoc
HasBHE MalHO i pO3paXxOBYETbCA 3 KpPEAUTOpaMH, ckJjajac JikBilalliiunid Oajlanc
Ta TMoJa€ WOro YMNOBHOBAXEHOMY OpraHy ynpaBiiHHs a00 opraHy, sKui
NpU3HAYMB JIIKBiJaUiHHY KOMicito. JlOCTOBIpHICTL Ta MOBHOTA JIKBIAANIHHOIO
OanaHcy NOBUHHI OYTH nepeBipeHi B yCTAHOBJICHOMY 3aKOHOIABCTBOM TOPSIKY.

JlikBigauiiiHa KOMICisi BACTYNA€ B CYJ1I BIJL IMEHI 3aKAa,/1y. 1110 JHKBLIVCThCS.

8.7.UeproBicTh Ta MOPSA0K 3aJ0BOJIEHHS BUMOI" KPC/IMTOPIB BU3HAYAIOTLCS
BIJIMOBIIHO /10 3aKOHO/1aBCTRBA.

8.8. [lpauiBHukam TpynoBoro apxiBy, siKi 3BUIBHUIHCH \ 3B S3Ky 3 HOI'O
peopraHizalli€lo Yy NiKBiJAUI€0, rapaHTY€eThCs JIOTPUMaHHS X 11PaB Ta iHTepecii
BIAMOBIIHO 10 3aKOHO/1aBCTBA NPO MpaLio.

8.9. TpyoBuii apxiB BBaXa€ThCs MPUMUHEHHUM 3 1aTH BHECCHHs 10 C1HH010

JePXKaBHOTO PEECTPY 3aMUCYy MPO MPUNHUHEHHS IOPUANMUHOT 0COOH.

Cekperap paau Basenrnna OBYAPEHKO
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